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Earn a Certificate in Logistics
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The portions of the Logistics industry under study are companies
that manage the movement of goods in the marketplace.
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For more information, contact:
Elaine Shibata, Chair
Computer Applications and Office Technologies Department

1301 Avenida Cesar Chavez
Monterey Park, CA 91754

Introduction To Logistics In The Nontraditional Office

This short-term course explores the concepts of logistics in the
nontraditional office setting. The emphasis is on state-of-the-art logistics
technologies, procedures, and terminology relevant to the mobile workforce,
worksite environment, and the “virtual office” environment.

Topics include:
¢ Handheld devices used in inventory and tracking
¢ GIS (Geographic Information Systems) used in distribution
¢GPS (Global Positioning Satellites) used in transportation

Sec. 1504 Lec. 2:05 hrs TBA ONLINE
(8 Week Class—Starts 08/30/10, Ends 10/22/10)
Sec. 1858 Lec. M. 12:10 p.m.—2:15 p.m. E7-404

(8 Week Class: Starts 10/25/10, Ends 12/13/10)

Develop your spelling & vocabulary in Logistics!
Logistics 102 — 2 UNITS
Business Terminology For Logistics

This course is designed to introduce standard warehousing terminology with
applications throughout the manufacturing, wholesale, retail, and Logistics
industries.

Sec. 1505  Lec. 4:15 hrs TBA ONLINE
(8 Week Class—Starts 08/30/10, Ends 10/22/10)
Sec. 9601 Lec T 10:35 a.m.—12:40 p.m. E7-404

Get Organized in Logistics!

Logistics 103 — 2 UNITS
Records Management For Logistics

This course introduces core records management principles, procedures, and
office skills relating to inventory recordkeeping. Learn the standard terminol-
ogy, practice, and computer technology that are used to maintain and share
inventory records.

Sec. 1555  Lec. 4:15 hrs TBA
(8 Week Class—Starts 10/25/10, Ends 12/17/10)

ONLINE

Sec. 9602 Lec Sat. 9:00 am.—11:05 a.m. E7-404




Technology & Logistics
Skill Certificate
Level 1—Beginning Level

MATH 105 3 UNITS
Arithmetic (or higher Math level)

TOTAL 11 UNITS

Additional
two classes
needed for

the Level 2
certificate

CAOT 32 3 UNITS
Business Communications

CAOT 48 3 UNITS
Customer Service

TOTAL 17 UNITS



